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8 June 1959
MEMORANDUM FOR t Comptroller, DED

1. In recent weeks there have been several instunces vhere
mudbers of the Coopiroller's office have sought the Contracting
Officer's Approval of Travel performed by various suppliers. In
& few of these ceses they were informed that such approwal was
pot reguired by the terms of the contrset. In discussions vhich
followed, it was deemed desireble that the Contracts Branch furnish
the Comptraller's Office a statement regexding their policy on

2« In view of the sbove the following are procedures presently
being utilized by the Contracts Branch with regard to Travel approwals:

Peraconel Services Contract Approval is regquired on all trevel

or by the Contracting Officer,

Time and Materials Contract Approval of all travel by Cone
trweting Officer is required.
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3. The above procedures apply in most instances. However,
the Individual contract should always de exmmined prior to pay-
ment since there may be circumstences which arvee during negotia~
ticns vhich reguire special approwals.
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